Berkeley Unified School District
2020 Bonar Street, The Tech Lab, Room 126
Berkeley, CA 94702

Personnel Commission
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Randy Perez, Secretary
Meeting Agenda
July 15, 2016 - 4:30 pm
1. Callto Order Chairperson Ortiz
2. Roll Call & Establishment of Quorum Secretary Perez
3. Public Comments (15 minute limit) Public
This is an opportunity for the public to comment on Personnel Commission business not on the agenda.
The time limit is five minutes per individual and a total of fifteen minutes per subject. No action can be
taken by the Commission.
4. Approval & Adoption of Agenda Chairperson Ortiz
5. Approval of Meeting Minutes Chairperson Ortiz
Approve the Personnel Commission Meeting Minutes for the following:
a) June7,2016p.3-4
6. Consentitems ‘ Chairperson Ortiz

~a

Ratification of Eligibility Lists
a) Public Information Officer p. 5
b)_Ingtructional Assistant Special Ed, Attendant o. 6

7

e) Sous Chef Production Kitchen p. 9
f) School Services Assistant p. 10

g) Senior Budget Analyst p. 11

h) School Bus Driver p. 12

Discussion Items



July 15, 2016 Personnel Commission Meetina Aaenda lenntinued)

c) Personnel Director Secretary Perez
i. New Hires and Examinations administered in the month of June p. 15
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The time limit is five minutes per individual and a total of fifteen minutes per subject. No action can be
taken by the Commission.

11. Next Meeting Chairperson Ortiz
Follow up items for next Personnel Commission Meeting

12. Adjournment Chairperson Ortiz
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Approved, 3-0
8. Reports
a) Union
President Phillips commented that layoffs were not being done according to District seniority, and she would

like a do-over of the whole process because several employees did not receive layoff notices. She said the
District conducted layoffs according to site seniority.

President Phillips also commented that in regards to Marie Ferguson, the BCCE contract Article 11.1.10 states
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Berkeley Unified School District

Merit System
Eligibility List for : Instructional Assistant, Special Education Attendant
(Open and Promotional)
Written Examination: May 24, 2016
Oral Examination: June 15, 2016

List Established by Personnel Commission: July 15, 2016 to expire July 15, 2017

Promotional
1 Kerreimah Sanders
2 Fabiana Crenshaw*

Open
1 Jennifer Michels

(=

3 Lyra King
4 Avis Ige
S Selam Tezare*

* Eligibility to expire April 7, 2017
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Randy Peré2 ¥ (J Date
Secretary, Personnel Commission

Reynaldo Ortiz Date
Chairperson, Personnel Commission



Berkeley Unified School District
Merit System

Eligibility List for : Extended Day Program Coordinator
(Open and Promotional)

Written Examination: M ay 12, 2016
Oral Examination: June 13, 2016

List Established by Personnel Commission: July 15, 2016 to expire July 15, 2017

Promotional
1 LaTasha Mitchell
2 Stacy Shoals

Open
1 Amal Aziz
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3 Lori Nixon*
3 Christine Carter

* Eligibility to expire December 3, 2016
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Reynaldo Ortiz Date

Chairperson, Personnel Commission









Berkeley Unified School District
Pagris §rertanr

Eligibility List for : School Services Assistant
(Open)

Written Examination:  May 10, 2016
Oral Examination: June 14, 2016

List Established by Personnel Commission: July 15, 2016 to expire July 15, 2017

Open
1 Renita Underwood*

2 Magdalene Ve'e*
3 Hanz Kurdi

3 Latasha Mitchell
3 Melodee Russell
4 lillissa Bostic

* Eligibility to expire February 4, 2017
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Randy Per&)\ 0 Date
Secretary, Personnel Commission

Reynaldo Ortiz Date
Chairperson, Personnel Commission



Berkeley Unified School District
Merit System

Elininilifv list for - Soninr Rudoat Anahict

List Established by Personnel Commission: July 15, 2016 to expire July 15, 2017

Open
1 Duy Nguyen
2 Benjamin Zohar
2 Lin Qui
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Randy Perej \ Date
Secretary, Personnel Commission




Berkeley Unified School District

Merit System
Eligibility List for : School Bus Driver
{Open)
Written Examination: June 15, 2016
Oral Examination: July 5, 2016

List Established by Personnel Commission: July 15, 2016 to expire July 15, 2017

Open
1 Teri Norris

2 Enrique Arechiga
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Randy Perez UV (J Date
Secretary, Personnel Commission

Reynaldo Ortiz Date
Chairperson, Personnel Commission
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Berkele BERKELEY UNIFIED SCHOOL DISTRICT CLASSIFICATION AND
POSITION DESCRIPTION

PUBLIC SCHOOLS Human Resources Department

Berkeley Unified School District

TITLE: Health and Wellness REPORTS TO: Assigned Supervisor
Program Coordinator

DEPARTMENT/SCHOOL: As Assigned CLASSIFICATION: Classified Management

FAIR LABOR STANDARDS WORK YEAR: 11 months/Calendar 6002

ACT CLASSIFICATIIN- _Fxemot HQIL RS- -B.bnurs nerrdav nr

BASIC FUNCTION:

Under the direction of an assigned supervisor, assist in planning, coordinating, developing, and implementing
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and Other Requirements” Sections

Administrative Assistant |

Administrative Assistant II

Administrative Coordinator

Clerical Assistant lll

Facilities Security Officer

Instructional Assistant - Visually Impaired — Braille Transcriber
e

Instructional Technician — Garden
Interpreter for the Deaf

Lead Maintenance Engineer
Library Media Technician
Maintenance Engineer

Media Technology Technician
School Administrative Assistant Il
School Administrative Assistant Ill
School Bus Driver

o sct i __ ——
School Safety Officer

Student Assessment Specialist — English Language Learners and Supplementary Services
Transportation Dispatcher
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BERKELEY UNIFIED SCHOOL DISTRICT
PERFORMANCE REVIEW FOR CLASSIFIED PERSONNEL
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IMMEDIATE SUPERVISOR: Rene Molina RETURNTO HUMAN RESOURCES BY: February

INSTRUCTIONS: The immudiate supervisor must rate the cmployee s performance in each area. Any rating other than “Satisfactory”™ MUST be
substantiated by specnﬁc pertormance examples which explain the ratmg Use addmonal cheets as necessary. A r:mng of "Nads lmpmvement or
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