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Personnel Commission
Reynaldo Ortiz, Chairperson Timothy Carter, Vice-chairperson Heidi Goldstein, Commissioner

Peter Rogosin, Secretary

Meeting Agenda
December 05, 2016 —3:30 pm

1. Call to Order Chairperson Ortiz
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3. Public Comments (15 minute limit) Public
This is an opportunity for the public to comment on Personnel Commission business not on the agenda. The time

limit is five minutes per individual and a total of fifteen minutes per subject. No action can be taken by the
Commission. '

4. Approval & Adoption of Agenda Chairperson Ortiz

8. (lnsed Sessinn {1 matterl Gnvernment Cade § 4954 5

a) Employee Discipline
The Personnel Commission will meet in closed session to discuss a matter related to the termination
and subsequent appeal hearing of a classified employee.

6. Report from Closed Session Chairperson Ortiz

7. Approval of Meeting Minutes Chairperson Ortiz
Approve the Personnel Commission Meeting Minutes for the following:
a) November 05,2016 p. 3-5

8. Consent ltems Chairperson Ortiz
Ratification of Eligibility Lists
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b) Election of Personnel Commission Chairperson and Vice-chairperson
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serve for the 2017 calendar year.
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a) Union Union Representatives
b) Commissioners Reports Commissioners
c¢) Classified Personnel Supervisor Secretary Rogosin
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d) Public Comments (15 minute limit) Public
This is an opportunity for the public to comment on Personnel Commission business not on the agenda. The time
limit is five minutes per individual and a total of fifteen minutes per subject. No action can be taken by the
Commission.

e) Next Meeting Chairperson Ortiz
Follow up items for next Personnel Commission Meeting. Schedule January regular Meeting.

f) Adjournment Chairperson Ortiz
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Classification Written Oral_____ Perfarmance
Instructional Assistant 16

Instructional Technician Before & After School 6 2

Instructional Assistant Il Sped 13 5

Instructional Assistant, Early Childhood Education 5 4

Custodian | 7

School Administrative Assistant, ECE 16
School Service Assistant 7

Maintenance Supervisor 6 5

Lead Maintenance Engineer 6 4
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~ Email: bcee@imi.net
This e-mail and any attachments are confidential and are intended solely for the named addressee(s). f you ar2 not 3 naméd addressne. you
should not copy, alter, post, forward. distribute or disseminate the contents of the e-mail or attachrnents.
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S @ School Administrative Assistant Il BUSD Final.docx
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ATTACHMENT A

SCHOC‘I#OWWIIAI'M ASSISTANT I BUSDFinal

s Assist the Human Resources Department with facmtatlng site substitute coverage uslng the automated
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ATTACHMENT A

SCHOGL ADNINISTRATIVE ASHSTANT i) QUSDFtnal

EDUCATlON AND EXPERIENCE:

Any combinatlon equivalent to: ‘graduation from high school suppbmented by college-level course work in
business, secretarial science or related field and six years of increasingly responsible secretanal and clerical
school office experlence involving public contact ,

I.ICENSES AND OTHER REQUIREMENTS
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'WORKING CONDITIONS:
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Office environment










