Berkeley Unified School District
2020 Bonar Street, The Tech Lab, Room 126
Berkeley, CA 94702

Personnel Commission
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Peter Rogosin, Secretary

Meeting Agenda
August 11, 2017 - 4:30 pm

1. Callto Order Chairperson Carter

2. Roll Call & Establishment of Quorum . Secretary Rogosin
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2020 Bonar Street, The Tech Lab, Room 126
Berkeley, CA 94702

. arcnnpel € issi 'nm:ﬂﬁpc |

July 13, 2017 - 4:30 pm

L

1. Callto Order
The meeting was called to order at 4:30 pm.

2. Roll Call & Establishment of Quorum
Chairperson Carter, Vice-Chairperson Goldstein, and Commissioner Ortiz were present and a quorum was established.

3. Public Comments
Paula Phillips, BCCE President, inquired about the closed session items.

4. Approval & Adoption of Agenda
Chairperson Carter made a motion to approve the agenda,
Approved, 3-0

5. Closed Session (2 matters)
-l Ermanlaiinn Nicrinlina, ém_f'-.\l Aattare _ CAvarnmant rAda & g [-¥ I3

The Personnel Commission met in closed session to discuss a matter related to the termination and subsequent
appeal hearing of a classified employee (2016-1-AH).

b) Public Employment - Government Code § 54957 (b)(1)

The Personnel Commission met in closed session to discuss the recruitment of Director, Classified Personnel and
provide direction to staff.

6. Report from Closed Session
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10. Discussion Items
This item is presented for discussion only and may be carried over from a prior meeting. No action will be taken on this
item at this time.
a) Revised Agenda item Request Form
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b) Special Report on Step Increases
The item will be discussed at the next meeting.
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Respectfully Submitted,

Peter Rogosin Date
Secretary, Personnel Commission

Approved,
Timothy Carter Date
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ATTACHMENT C

To: The Personnel Commission

From: Peter Rogosin, Interim Personnel Director

Date: August 11, 2017

Subject: Establishment of New Class of Lead Accounts Payable Technician

Recommendation:

It is recommended that the Personnel Commission approve the class description for the new
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ATTACHMENTD
employees to have specialized training and/or experience in the specialty field similar to the
requirements recommended for the class of Restorative Justice Coordinator.

Salaries for comparable positions varied from $21.84 to $41.55 per hour. The median was chosen as
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similar services with similar requirements. The Senior Restorative Justice Coordinator classification is
recommended for an allocation that is six ranges (15%) above the class of Restorative Justice
Coordinator based on the complexity of conducting restorative justice circles involving significantly more
serious issues that require an additional level of expertise and training above that of the Coordinator.
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Berkele BERKELEY UNIFIED SCHOOL DISTRICT CLASSIFICATION AND
F ‘r.ry - Doc £ Pommtin mens POSITION DESCRIPTION
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Berkeley Unified School District

TITLE: Restorative Justice REPORTS TO: Assigned Supervisor
Coordinator
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ATTACHMENT D

® Provides orientation, training, support and mentorship to restorative justice participants and
volunteers, as well as, teachers, administrators, parents and community members.

e Coordinate the re-entry of students into school life.
e Collect data, monitor programs and conduct evaluations of restorative justice programs.

e May work with the judiciary, court staff, lawyers, police, probation officers, victim support persons,
and local providers of family violence and sexual abuse services.

OTHER DUTIES:
Perform related duties as assigned

KNOWLEDGE AND ABILITIES:

KNOWLEDGE OF:
The history, theory, practice and program goals of Restorative Justice programs.
Benefits of restorative justice programs in school based settings.
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The emotional impact that is the result of offending behavior on all of those affected.
Facilitation techniques used in restorative justice practice.

Community resources available to victims, offenders and their families.

Group dynamics and facilitation.

ABILITY TO:

Prepare clear concise memos and reports regarding

Prepare clear, concise and suitable resolution “settlement agreements.”
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WORKING CONDITIONS:

ENVIRONMENT:

Indoor work environment

Driving a vehicle to conduct work

Some evening and weekend work may be required.

PHYSICAL DEMANDS:
Dexterity of hands and fingers to operate a computer keyboard

Hearing and speaking to exchange information
Seeing to read a variety of materials

Sitting or standing for extended periods of time
Bending at the waist or kneeling
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ATTACHMENT E

e Provides orientation, training, support and mentorship to restorative justice participants and volunteers,
as well as, teachers, administrators, parents and community members.

e Coordinate the re-entry of students into school life.

e Collect data, monitor programs and conduct evaluations of restorative justice programs.

e May work with the judiciary, court staff, lawyers, police, probation officers, victim support persons, and
local providers of family violence and sexual abuse services.

* May attend legal proceedings.

OTHER DUTIES:
Perform related duties as assigned

KNOWLEDGE AND ABILITIES:

KNOWLEDGE OF:

The history, theory, practice and program goals of Restorative Justice programs.
Benefits of restorative justice programs in school based settings.

Programs that serve as alternatives to the traditional justice system.

Principles and practices of inter-personal conflict resolution and mediation.

The emotional impact that is the result of offending behavior on all of those affected.
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Community resources available to victims, offenders and their families.
Group dynamics.

ABILITY TO:

Prepare clear concise memos and reports regarding

Prepare clear, concise and suitable resolution “settlement agreements.”

Establish and maintain effective relationships with the judiciary, court staff, lawyers, police, probation
department staff, victim support persons, and local providers of family violence and sexual abuse services.
Establish and maintain professional relationships with referring agencies.

Establish and maintain effective relationships with victims of crime, offenders and others affected by incidents
requiring restorative justice intervention.

Travel to various school and community sites and may attend court proceedings.

Effectively promote restorative justice programs in the schools.

Maintain accurate and up to date records of work performed.

Operate standard business office software (such as word and excel).

Performs related duties as assigned.

EDUCATION AND EXPERIENCE:




LICENSES AND OTHER REQUIREMENTS:
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ATTACHMENTE

WORKING CONDITIONS:

ENVIRONMENT:

Indoor work environment

Driving a vehicle to conduct work

Some evening and weekend work may be required.

REYSICAL DA ONNS-

Dexterity of hands and fingers to operate a computer keyboard
Hearing and speaking to exchange information

Seeing to read a variety of materials

Sitting or standing for extended periods of time

Bending at the waist or kneeling






ATTACHMENT F

Berke'le BERKELEY UNIFIED SCHOOL DISTRICT | LASSIFICATION AND

PUBLIC SCHOOLS Human Resources Department

Berkeley Unified Scheol District

TITLE: BSEP Program REPORTS TO: Assigned Supervisor
Specialist

DEPARTMENT/SCHOOL: Community/Public CLASSIFICATION: Non-Administrative
Relations Classified Technical

FAIR LABOR STANDARDS Non-Exempt WORK YEAR: 12 months/Calendar 2000

ACT CLASSIFICATION: HOURS: 7.5 hours per day or
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BASIC FUNCTION:

Under general direction, BSEP Program Specialists provide a wide variety of administrative and program support

tasks for the Betkeleygrhaols Fyrellence Program (BSFP) including_monitoring the_nrogram hudget for
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To: The Personnel Commission

From: Peter Rogosin, Interim Personnel Director
Date: August 11, 2017

Subject: Special Report of Step Increases
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range including step placement on promotion or demotion. One reason for the special report was the
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