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Berkeley Unified School District
2020 Bonar Street, The Tech Lab, Room 126
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1. Call to Order
The meeting was called to order at 4:34 pm.
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said Ms. Johnson’s former class, School Secretary I, no longer exists, and that she is now a School Administrative
Assistant 1l. Secretary Rogosin said that the former School Secretary Il class and the current School
Administrative Assistant Ill class are almost the same. Chairperson Carter asked if with the title change her
qualifications changed. Mr. Stevens responded that it’s not an issue of qualifications, and that she’s never served
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she tested with the other School Secretary IlI's who were re-classed as School Administrative Assistant II's.
President Phillips commented that per Ed code 45720, a reclassification takes place based on a gradual accretion
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10. Report from Closed Session
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of Classified Personnel and said that they asked Mr. Rogosin to remain employed through 9/15 with the caveat that his
services continue to be needed.

11. Reports
a) Union
None

b) District Reports
None

¢) Commissioners Reports
Vira Chiilsre rrncaid thatche
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he has done a lot of things that are very courageous and that she has learned a lot in this process.

d) Personnel Director
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Berkeley Unified School District
Merit System

3 Casey David

* Eliaibilitv to exoiie Mav 10. 74 ;.

Wil ="

e gy e e ENINCOMMISSIETE

—— ooy valfer - wale




Rerlkelev | Inifirsge™stnne ™




Berkeley=daitied School District
Merit System
Eligibility List for : School Bus Driver

(Open)
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Chairperson, Personnel Commission
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January — June 2018 Personnel Commission Meeting Dates and Location
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months of January - June. The location for the meetings will be in the Technology Lab room 126 in the
District Administration Building, 2020 Bonar St. Berkeley, CA 94702.

e January 11, 2018
e February 8, 2018
e March 1, 2018

e April 12,2018

e May3, 2018

¢ June?7,2018

All meetings are tentatively scheduled to begin at 4:30pm












ATTACHMENT A

KNOWLEDGE AND ABILITIES:

KNOWLEDGE OF:
Basic understanding of accounts pavable svstems. nolicies and nroreduces g
acfgq Eincim‘ac and nraradirac in tha nihlie cartnar

b

Principles of basic auditing.

Examination, verification and maintenance of accounts and accounting data.

Excel or equivalent spreadsheet software, specialized accounting software and the use of calculators to
perform mathematical computations.

ABILITY TO:

Apply specific procedures and established methods to the review of Accounts Payable batch records.
Investigate and resolve discrepancies, inaccuracies and incomplete data in batch records.

Verify the authenticity and accuracy of invoices.

Effectively monitor the work of others and provide work direction.

Make accurate arithmetical computations.

Enter data into relevant categories

Use a computer and standard business and accounting software and calculators.
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EDUCATION AND EXPERIENCE:

Any combination equivalent to: graduation from high school supplemented by college-level course in
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ATTACHMENT B

To: The Personnel Commission

From: Peter Rogosin, Interim Personnel Director

Subject: Revision of Class Description — BSEP Program Specialist
Date: September 7, 2017

Recommendation:

It is recommended that the Personnel Commission approve the revised class description for BSEP
Program Specialist.

Background:

The Director, Berkeley Schools Excellence Program (BSEP) and Community Relations requested
Personnel Commission staff to review the existing BSEP Program classification description with the idea
of revising some of the language to be more description of the specific duties and responsibilities to be

assianag-inrumbhenteip tha clacs  Sincathe evistien clagedogcriotion was.pat 3 rvtef the rarantly

completed class study staff agreed that a review with possible revision of non-specific language would
be appropriate.

Staff had noted in previous reports to the Personnel Commission that the use of imprecise language
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assists atbers grspecifically what tasks are nerfocmed that indicate the emnlavee is “warking with”
J

others.

The minimum qualifications have been slightly reworded to be more inclusionary in admitting applicants
to the testing process while maintaining the Departments recommendation that while formal education
in a related area and significant program experience will result in a qualified applicant pool, the

. opportunitv for someone with significant directly related gxperience and some related education can be

hichlv comnetitive



ATTACHMENT B

B k 'l BERKELEY UNIFIED SCHOOL DISTRICT CLASSIFICATION AND
er e eY POSITION DESCRIPTION
_ pupygacuegr A feee—lli1p2r ROSCH oS- Ppodman

- ]
Berketey Unified Schoo! District
TITLE: BSEP Program REPORTS TO: Assigned Supervisor
Specialist
DEPARTMENT/SCHOOL: Community/Public CLASSIFICATION: Non-Administrative
Relations Classified Technical
FAIR LABOR STANDARDS Non-Exempt WORK YEAR: 12 months/Calendar 2000
ACT CLASSIFICATION: HOURS: 7.5 hours per day or
duty days/hours as assigned
APPROVED: SALARY GRADE: Schedule: 56
Board June 29, 2016 Range: 58
Commission July 15, 2016 .

- — _______ —__— —— — ——————————
BASIC FUNCTION:

Collaborate with Educational Services and Fiscal Services in providing support to the Director, Planning and
Oversight (P&0) Committee, School Site/Governance Councils (SSC/SGC), Program Managers and school
Princigals in the m;ngeemeni_a_nd_wersjght of Berkelev Schools Excellence Program (BSEP) Measure nlans
A

and funds; assist Principals in the development of school site discretionary fund budgets and site plans.
REPRESENTATIVE DUTIES:

ESSENTIAL DUTIES:

* Collaborate with Educational an;l_F‘iscaI Services ip providing supooort to the Director. PRO Committee. ________

—_
Program Managers, SGC/SSCs and Principals in the management and oversight of BSEP Measure
funds.

e Assist Prmcnpals in the development of school site dlscretlonary fund budgets and site plans; send










ATTACHMENT C

To: The Personnel Commission

From: Peter Rogosin, Interim Personnel Director

Date: September 7, 2017

Subject: Classification Study Implementation — E. Johnson

Recommendation

It is recommended that the District provide Ms. Johnson the current standard layoff notification
letter indicating and offering her the choices specified on that letter, i.e., (1) accept the
voluntary demotion to a School Administrative Assistant Il position and be placed on the 63
month reemployment list for School Administrative Assistant Il retroactively effective to the
date of the reclassification or (2) accept a layoff from all District employment and be placed on
the 39 month reemployment list for School Secretary Ill (renamed to School Administrative
Assistant Ill).

Basis for the Recommendation

Personnel Commission staff reviewed the implementation paperwork for the Ewing
classification study to identify the notifications E. Johnson received regarding a downward
- L it ebidielh e — N~ W = U (R S O W

Academy. The review concluded that while Ms. Johnson was properly notified that her
position as a School Secretary il was being downgraded to a School Administrative Assistant Il,
she was not provided with a full and complete explanation of her assignment choices at the
time her School Secretary Ill position was abolished.

The recommendation provides Ms. Johnson with the same choices current employees are
provided if and when their position loses any FTE from their current assignment or suffers any
other bona fide reduction or elimination of the service being performed by any classified
employee [reference Education Code §45117 & §45298].

Placement on the reemployment list is consistent with Education Code §45298 which states,
“An employee who takes a voluntary demotion or a voluntary reduction in assigned time in lieu
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