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Follow upsatems for next Personnel Commission Meeting.
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proposed draft classification. She said the position was approved by the Board. Paula Phillips, BCCE President,
asked if other Districts were studied to compare salary ranges. Secretary Duwel responded that that had not
been done but that the salary range recommendation fell within the distribution of other lead position ranges
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negotiations, and requested that staff do an external study. Vice- Chalrperson Goldstein said that she was
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Chairperson, Personnel Commission
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ATTACHMENT A
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TITLE: Lead Accounts REPORTS TO: Assigned Supervisor
Payable Technician
DEPARTMENT/SCHOOL: Business Services CLASSIFICATION: Non-Administrative
Classified Technical
. [A¥ LADNN CTAMPANGE Van L : T = — ——

e

B

Ll
gy




ATTACHMENT A

KNOWLEDGE AND ABILITIES:

KNOWLEDGE OF:

Basic understanding of accounts payable systems, policies and procedures.

Accounts payable principles and procedures in the public sector.

Principles of basic auditing.

Examination, verification and maintenance of accounts and accounting data.

Excel or eauivalent soreadsheet software, . specialized _accountine software and the use of caleulatars to

perform mathematical computations.

ABILITY TO:
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Verify the authenticity and accuracy of invoices.
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ATTACHMENT B

PERSONNEL COMMISSION
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November 2, 2017

AGENDA ITEM NO 7.b.
SUBJECT: CREATE NEW RESTORATIVE JUSTICE COORDINATOR
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The Berkeley Umfied School District has requested that the classifi catlon of Restoratlve Justlce
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ATTACHMENT B

Berke'le BERKELEY UNIFIED SCHOOL DISTRICT CLASSIFICATION AND
POSITION DESCRIPTION
PUBLIC SCHOOLS Human Resources Department
Berketey Unified School Bistrict
TITLE: Restorative Justice REPORTS TO: Assigned Supervisor
Coordinator
DEPARTMENT/SCHOOL: As Assigned CLASSIFICATION: Non-Administrative
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ATTACHMENT B

WORKING CONDITIONS:

Qllwl\kll AfRLIT.

Indoor work environment
Driving a vehicle to conduct work
Some evening and weekend work may be required.

PHYSICAL DEMANDS:
Dexterity of hands and fingers to operate a computer keyboard

Hearing and speaking to exchange information
Seeing to read a variety of materials

Sitting or standing for extended periods of time
Bending at the waist or kneeling
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